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JOB DESCRIPTION 
 

 

Preliminary job information  
 

Job Title FOOD SECURITY AND LIVELIHOOD COORDINATOR 

Country & Base of posting LEBANON 

Refer first to DEPUTY HEAD OF MISSION FOR PROGRAMMES 

Creation/Replacement Creation 

Duration of Mission 6 months (to be renewed).  

 
 

General Information on the Mission 

Context 
Première Urgence Internationale (PUI) is a non-governmental, non-profit, non-political and non-religious international aid organization. 
Our teams are committed to supporting civilians’ victims of marginalization and exclusion, or hit by natural disasters, wars and economic 
collapses, by answering their fundamental needs. Our aim is to provide emergency relief to uprooted people in order to help them recover 
their dignity and regain self-sufficiency. The association leads in average 190 projects by year in the following sectors of intervention: food 
security, health, nutrition, construction and rehabilitation of infrastructures, water, sanitation, hygiene and economic recovery. PUI is 
providing assistance to around 7 million people in 21 countries – in Africa, Asia, Middle East, Eastern Europe and France. 
 
 
A protracted crisis…  
 
As the Syrian Crisis is in its sixth year, the number of Syrians seeking refuge in other countries has reached an unprecedented scale. With 
more than 250,000 people killed, 1.2 million injured and 6.5 million people displaced, there are now 13.5 million vulnerable people inside 
Syria alone. Over 4.5 million refugees from Syria have fled to neighbouring countries particularly Turkey, Lebanon, Jordan, Iraq and Egypt. 
 
After Turkey, Lebanon is the second host country for Syrian refugees with over 1.1 million refugees registered for an overall population of 
less than 4.5 million (Source: LCRP 2017). Prior to this crisis, Lebanon was already hosting 350.000 Palestinian refugees; the pressure on 
the Lebanese government and local population is very high. Although Lebanon remains stable and Lebanese institutions are expected to 
function again, increasing tensions between communities are also expected, in line with the decisions made in 2015 to put a limitation to 
the registration and movements of refugees.  
Due to some concern of infiltration of terrorist groups in Lebanon, in March 2015, the government of Lebanon, through the General Security 
Directorate, is enforcing entry regularization among refugees entering from Syria. The Lebanese government has also asked the UNHCR 
to stop the registration process hence new refugees and new born babies cannot be registered anymore either. Since then, it is now much 
harder for Syrians to enter the country, while those residing in Lebanon are also facing difficulties in renewing their residency or having 
access to humanitarian aid or public facilities. This situation will cause an increased economic strain on the families, although the ban on 
work has been left (for occupations related to construction, agriculture and maintenance only) in late 2016.  
 
As the Syrian crisis is now protracted, with unprecedented number of civilians affected by the constant violation of the Humanitarian laws, 
there is little perspective for the refugees to return to their home country. The Syria Crisis Response Conference which took place in London 
in 2016 clearly intends to address the humanitarian needs of this protracted crisis, by setting up consistent multi years response tackling 
current issues, considering the evolution of needs and the and the necessity to provide the refugees from Syria with some perspectives 
and ensuring the social stability in Lebanon.  The spill over of the Syrian crisis into Lebanon compounded pre-existing vulnerabilities among 
the Lebanese society, especially in areas where the level of social infrastructures is not developed or strong enough to cope with.  
 
…affecting the Living conditions of refugees and impacting the most vulnerable Lebanese 
 
The preliminary findings of the 2017 Vulnerability Assessment of Syrian Refugees (VASyR), the annual survey of Syrian refugee 
households in Lebanon, were presented to the humanitarian community in October. The VASyR has been conducted on a yearly basis 
since 2013, and it intends to provide valuable insight into refugees’ living conditions and trends. VASyR is an essential process to shape 
planning decisions and programme design, and its findings are incorporated into the humanitarian agencies’ programming including the 
2017 Lebanon Crisis Response Plan (LCRP). Poverty and vulnerability persist with an increased level of poverty and a high debt rate 
among Syrian refugees. The share of households living below the poverty line (US$ <3.84 per capita per day) increased from 71 per cent 
in 2016 to 76 per cent in 2017. 58 per cent of refugee households have a total per capita expenditure that falls below the Survival Minimum 
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Expenditure Basket (SMEB), a measure of items deemed essential for a household’s survival. While households with high debts remained 
stable, the percentage of households borrowing money remained extremely high, at 87 per cent.  
Food insecurity remained stable over the past year with 91 per cent of Syrian refugee households presenting some level of food insecurity, 
a decrease of 2 per cent compared to 2016. Food insecurity is mainly associated with high economic vulnerability and limited income-
earning opportunities. Limited income sources remained one of the underlying causes of food insecurity, with 40 per cent of refugee 
households reporting World Food Programme (WFP) assistance as among their three main sources of income. Worryingly, 28 per cent of 
households reported WFP assistance as their primary source. 
This led to decrease in basic assistance provided to the refugees, and therefore to an escalation in negative coping mechanisms of most 
vulnerable households, (such as begging, child labour, child marriages, sexual services for food/accommodation, limitation of movements 
due to transportation costs, etc.).  
What is more, if (un)conditional cash assistance is the main relevant way to respond most basic needs of registered poorest refugee 
families, level of indebtedness is a key factor for explanation of vulnerability In the long lasting crisis, and needs to be monitored constantly. 
As weather conditions are also very harsh in the winter, access to proper shelter conditions is a main priority as well.  Most vulnerable 
Syrian refugees are mainly settled in small shelter units (SSU), collective shelters (CS) or informal settlements (IS).    
  
Refugee populations have in many cases settled in areas inhabited by impoverished and vulnerable Lebanese communities further 
stretching limited or non-existent sources of income and public services at the local level, and especially in poorest areas such as Akkar. 

PUI’s strategy/position in the country 

Present in the country since 1996, PUI has a long experience in assisting conflict affected populations in the South. Since 2012, PUI has 
been actively involved in the Lebanon emergency response to the Syrian crisis with presence in the North (Akkar), Mount Lebanon and 
South (Saida) of Lebanon. 
In 2018, PUI aims to reinforce the ability of each vulnerable community to become self-reliant and resilient to crisis, through 3 programmes 
orientations targeting the most vulnerable populations (Poorest Lebanese, most vulnerable Syrians Refugees, Populations of Palestinian 
camps) : 
 

 Humanitarian Assistance Programme: to provide a protection-based humanitarian material assistance and services for 
the most vulnerable refugees and host communities affected by the Syrian crisis, based on the targeting system at national level. 
This targeting modality also needs to be completed with and needs base assessments in order to fill in the gaps in the currently 
implemented humanitarian response and tackle emergencies situation. 

 Resilience: Improvement of access to safe, stable, sufficient and sustainable livelihoods: This requests a proper 
understanding of the vulnerabilities dynamics at community and household level, both for Lebanese and Refugees.  
 

 Resilience: Improvement: to develop and strengthen access to quality and affordable social and community 
infrastructures (schools, health facilities) and support household-level economic survival and well-being with regards to specific 
poor and vulnerable groups .  

History of the mission and current programmes  
Present in the Middle East since 1983, PUI is currently operational in Lebanon, Syria, Jordan, Iraq (including Kurdistan), the Occupied 
Palestinian Territory and Yemen. While activities may vary according to contexts, each country mission has developed a holistic multi-
sectoral approach that addresses the particular needs of the population. 
 
PUI has been present in Lebanon since 1996, when it launched an emergency response operation following the Lebanese-Israeli conflict 
and has since maintained a significant commitment to the country. As of 2001, a permanent presence was established in Lebanon with a 
diverse panel of activities ranging from emergency response to recovery and reconstruction. During the last fifteen years, PUI has tackled 
the needs emerging from conflicts (2001, 2006 and 2007), protracted humanitarian crisis (Palestinian Refugees camps) and chronic 
underdevelopment (in the South and the North of Lebanon). Since the outbreak of the Syrian crisis in April 2011, and in order to provide 
life-saving assistance to the most vulnerable conflict-affected population, PUI has developed a response to the refugee crisis. 
 
A multi-sectorial portfolio of activities (Psychosocial, Education, Health, WASH, Food Security, Infrastructure, Shelter Rehabilitation and 
IS/CS Management - Protection) is addressing refugee and host population vulnerabilities by facilitating individuals and communities to 
achieve respect for rights in safety and dignity. PUI is also seeking more sustainable and cost-efficient modalities of implementation, mainly 
by building partnerships with local organisations and existing public entities which will contribute to bridge the humanitarian assistance 
delivered to refugees with specific community support projects to strengthen the social cohesion between communities.  
 

Configuration of the Mission in 2018 

BUDGET FORECAST 2018 9 MILLIONS € 
BASES AKKAR, BEIRUT AND MOUNT LEBANON, SAIDA AREA 
NUMBER OF EXPATRIATES 13 
NUMBER OF NATIONAL STAFF 120 
NUMBER OF CURRENT PROJECTS 8 

MAIN PARTNERS WFP; EUROPEAN UNION, BPRM, AFD, CENTRE DE CRISE 

ACTIVITY SECTORS Food Security, Livelihoods, Primary Health Care, Shelter and WASH, 
Protection  

EXPATRIATE TEAM ON-SITE 1 Head of Mission; 1 Deputy Head of Mission, 1 Shelter and Infrastructure 
Coordinator, 1 MEAL Coordinator, 1 Health Coordinator, 1 FSL coordinator, 
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1 Grants Officer, 3 Field Cooordinators, 2 deputy field Coordinators, 1 
protection Project Manager 

 
 

Job Description 
 

Overall objective 
The PUI Food Security and Livelihood (FSL) Coordinator designs and oversees the country technical sector strategy (analysis, strategic 
positioning, programmatic approach, programme development) and is responsible for the quality of current and future FSL programming. 
Builds the capacity of technical teams, supports the field teams in the implementation of project, and develops relevant partnerships. 
Contributes to the monitoring, evaluation and learning of the FSL projects.  

Tasks and responsibilities 
 Strategy: Working alongside the Coordination team, s/he participates in the design of the PUI country strategy. S/he leads on the 

development of the strategy and positioning for the FSL sector, proposing innovative and sustainable approaches.  

 Identification of needs and formulation of project proposals: Actively participates in the definition and implementation of 
assessments and participates in the development of proposals (in coordination with the Deputy Head of Mission (DHOM), other 
Technical Coordinators and relevant Field Coordinators).  

 Representation, external coordination and partnership: Represents the association to partners, authorities, donors and local 
stakeholders involved in implementing FSL programmes. Ensures the active participation of PUI in national sectorial working groups 
and forums, and develops sectorial partnerships aligning with the FSL strategy.  

 Programmes implementation: Ensures that programme(s) are in line with PUI’s FSL intervention framework and country strategy 
and monitors them for efficacy, quality, and cost effectiveness. Supports teams in ensuring that logistical and administrative procedures 
are respected by the FSL teams and alerts/relays the gaps to the coordination team. Ensures quality reports are submitted to donors. 

 Monitoring, evaluation and learning: Develops qualitative and quantitative data analysis in the FSL sector; promotes capitalization 
on FSL research and technical developments in the sector, and ensures that analysis is disseminated to PUI. 

 Staff technical management and supervision of consultants/Training and capacity building: Participates in the recruitment and 
technical management of FSL staff. Coaches and support field staff and provides guidance in technical aspects of project 
implementation, monitoring, evaluation and learning. Provides and supervises technical training activities based on identified needs.  
 

Specific objectives and linked activities 
 

1. Strategy and positioning of the FSL technical sector  

 Leads and oversees the preparation, development, dissemination, understanding and implementation of a mission FSL strategy. 

 Involves local and international team members in the FSL strategy development, and makes recommendations/suggestions to the 
Coordination team. 

 Conducts research and analysis to inform strategy development.  

 Participates in the follow up of the humanitarian situation in the country and reports as appropriate.  

2. Programme design and implementation 

 Ensures that FSL programmes (objectives, schedules, budgets, reporting, etc.) are properly implemented and reports potential issues 
as appropriate. 

 Alerts when delays in carrying out FSL programmes have been identified and suggests adjustments (in terms of activities, operation 
area, budget, schedule, etc.). 

 Ensures the quality of donor reports for FSL projects, jointly with Coordination and field teams. 

 Ensures FSL information is communicated efficiently between field and Coordination teams. 

 Ensures that FSL teams respect PUI’s procedures and formats and are in compliance with the PUI operation policy. 

 Participates in coordination meetings and ensures a proper coordination and information sharing with other national level Coordinators 
(Health Shelter and Infrastructure, Logistics, Administration, FieldCos, etc.). 

 Encourages coordination between different sectors and departments in the field (operational meetings, functioning reports etc) and 
ensures efficient circulation of information between the FSL teams and other departments.   

3. Monitoring, evaluation, accountability, learning 

 Supports efforts towards accountability, specifically to the beneficiaries and to international standards guiding international relief and 
development work, 

 Leads and ensures an Institutional Knowledge Building strategy for FSL interventions and defines, with Coordination team, the 
relevant documents and tools to be produced. 

 Develops qualitative and quantitative data analysis in the FSL sector; 

 Promotes capitalization on FSL projects 

 Identifies research opportunities and advocates for technical developments in the sector. 

4. Staff management and supervision of consultants, training and capacity building 

 Provides technical support of the direct managers of the FSL projects at mission level. 

 Coaches and supports field staff and provides guidance in project implementation, monitoring, evaluation and learning. 

 Writes and authorizes job descriptions before sending to the relevant Field coordinator, HR coordinator and/or DHOM.   

 Participates in the recruitment of FSL teams, and participates in performance management as functional manager. 

 Conducts and/or supervises training of FSL teams (primarily technical and methodological trainings), participates in the identification 
of training needs and recommends training action internally or externally. 
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 Prepares terms of reference for consultancies, supervises consultants, validates reports, and provides feedback on the work 
accomplished. 

5. External engagement, coordination, and representation with other stakeholders 

 Coordinates the FSL representation of PUI among partners, donors and different authorities at mission level, in collaboration with 
DHOM.  

 Participates in interagency working groups, such as Basic Needs Assistance, Food Security, Social Stability and Livelihoods.  

 Identifies opportunities for collaboration with other stakeholders, develops sectorial partnerships, and identifies donor opportunities 
aligning with the strategy. 

Focus on 3 priority activities related to the context of the mission 
 Lead development of the strategy and positioning for the FSL sector, proposing new and innovative approaches. 

 Support FSL programme design, implementation, monitoring and evaluation, in collaboration with Coordination and field teams.  

 Raise PUI profile in the livelihood sector in Lebanon, by engaging in external networking and sectoral coordination. Develop PUI 
engagement with other stakeholders, identifying opportunities for partnerships with national NGOs, private sector and other local 
actors.  

Team management 

Number of people to manage and their status: 
Indirect technical management of Base FSL Project Managers (estimated 3), with foreseen evolutions depending on programme 
development  

 

Required Profile  

Required knowledge and skills 
 REQUIRED DESIRABLE 

TRAINING 
 

Master in economics, development studies, 
international development, management, social 
sciences 

 

PROFESSIONAL EXPERIENCE 

 Humanitarian and 
development experience in 
different contexts 

 
 
 
 
 

 Food security and livelihood 
technical experience 

 

 

 5 years progressive experience in both project 
management and national technical 
coordinator/advisor positions. 

 Proven ability to develop and implement 
economic development programming  (market 
based programming, resilience building)  

 Experience in a humanitarian context. 
and 

 Experience developing and implementing basic 
needs assistance and livelihood programming in 
humanitarian contexts through cash based 
interventions 

 Proven experience conducting technical 
assessments/ surveys with a team in one or 
more of the following: Value Chains, market 
analysis such as labour market assessment, 
socio-economic/livelihood surveys.  

 Hands on experience in development of 
research methodologies, qualitative and 
quantitative data collection and analysis. 

 Experience in both urban and rural contexts. 

 Experience in external representation, with 
proven active participation in working 
groups/clusters, and communication with donors 

 Proven experience in stakeholder engagement 
including NGOs, local authorities and the private 
sector.  

 Proven track record in staff and stakeholder 
training and capacity building. 

 Successful experience in team management 
and field staff support.  

 

 Experience working in Lebanon 
and/or in other middle-income 
countries an asset 

 Experience working in other long-
term displacement contexts an 
asset.  

KNOWLEDGE AND SKILLS 
 
 

 Proven ability to analyse complex environments 
at national level, monitor changes and translate 
into appropriate strategic planning 

 Proven expertise in economic development, 
including several of the following types of 
programming: resilience support programmes, 

 Knowledge of Lebanon, in particular 
the displacement context, protection 
threats, economic challenges, social 
stability and resilience mechanisms. 

 Demonstrated experience gender 
and diversity inclusion programming.  
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support to MSME, training measures and 
vocational training, and safety nets. 

 Knowledge of economic recovery principles in 
development context 

 Strong project cycle skills: assessments, design, 
implementation, monitoring, evaluation, 
learning.  

 Knowledge of institutional donors (ECHO, UN 
agencies, BPRM, OFDA, etc.) 

 Networking skills 

 Excellent writing skills 

 Experience and knowledge in 
support to business development an 
asset.  

 Knowledge of the following sectors 
an asset: protection, local 
governance, women empowerment. 

 
 

LANGUAGES 

 English 

 Arabic 

 French 

 
X 
 
 

 
 

Highly desirable 
Is a plus 

SOFTWARE 

 Pack Office 

 Other statistical analysis 
software 

 Mobile data collection  

 
X 
 

 
 

X 
 

X 
 
 

Required Personal Characteristics (fitting into team, suitability for the job and assignment/mission) 
 Successful candidate will have the ability to promote new approaches to programming and inspire teams to collaborate closely to 

implement quality programmes.  

 Ability to take initiative. 

 Adaptability and proven ability to learn quickly. 

 Ability to work independently and as part of a team. 

 Good people person with excellent oral and written communication skills. 

 Analysis and synthesis skills.  

 Organization, rigor and respect of deadlines. 

 Great ability to listen and to negotiate. 

 Ability to remain calm and level-headed. 

 General ability to manage stress, particularly in a changing environment. 

 Curiosity about and sensitivity to new cultures. 

Other 
 To be familiar with and abide by the NGO/Red Cross Code of Conduct and with the Sphere, Humanitarian Charter and Minimum 

standards 
 Extensive travel within the country is required 

 
 

Conditions 
 

Status 
 
 EMPLOYED with a Fixed-Term Contract 
 

Compensation 
 

MONTHLY GROSS INCOME: from 2 200 Euros up to 2 530 Euros depending on the experience in International Solidarity + 50 Euros per 
semester seniority with PUI  

Benefits 
 
      COST COVERED:  Round-trip transportation to and from home / mission, visas, vaccines… 
      INSURANCE including medical coverage and complementary healthcare, 24/24 assistance and repatriation 
 HOUSING  POLICY: Housing in PUI premises 
 DAILY LIVING EXPENSES (« Per diem »)  
 BREAK POLICY  : 5 working days at 3 and 9 months + break allowance 
 PAID LEAVES POLICY  : 5 weeks of paid leaves per year + return ticket every 6 months 

 


